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IMPORTANT INFORMATION FOR APPLICANTS
Please read through the job description document and all information carefully before filling in the application form.
If you decide to apply for the post, please complete ALL SECTIONS of the application document, noting the points below:
· Please refer to the job description and person specifications as these describe what the job involves and the requirements of the job holder
· Give examples to support your qualifications. For example, rather than just saying, “I work well in a team,” try to give an example of when and how you contributed to a team.
· Check all answers for accuracy and errors before submitting
· Use additional sheets if you need to, clearly stating which part of the application the additional sheet refers to
· DO NOT attach a CV as it will not be read
· Ensure your application reaches us by 12 noon of the closing date of Aug 1st. Late applications will not be considered.
APPLICATIONS SENT BY E-MAIL ARE PREFERRED. E-MAIL TO: info@ageingwellinlewisham.org
However, applications sent by post will be accepted as long as they are received by the closing date/ time. Our postal address is:
Lewisham Churches Care
Grove Centre Church
2 Jews Walk
London, SE26 6PL
 
· Following the closing date, sections A-D will be separated from all applications by an administrator to maintain anonymity, confidentiality and fairness during the short-listing process.
· We will endeavour to notify unsuccessful applicants though we may not always be able to provide feedback
Short-listed applicants will be contacted to schedule interview time and date. [Interviews are usually held at Grove Centre in Sydenham.] 

NB: Should you be invited for an interview, you will be required to bring your passport or equivalent documentation as outlined by the Home Office and UK Border and Immigration regulations for proof of eligibility to work in the UK. Detailed information on the UK’s immigration categories can be obtained from the UK Border Agency website:  https://www.gov.uk/browse/visas-immigration/work-visas
For information on how we process and store your information, please see our GDPR form on our website: https://www.ageingwellinlewisham.org/general-4

Section A: Personal Details 
Please print clearly or type
	Post Applied For
	

	How did you hear about the post?
	

	Please specify if you need any special arrangements for the interview
	

	First name 
	

	Surname 
	

	Address and Postcode
	







	Phone Number
	

	E-mail Address
	



	Immigration Status

Do You have the legal right to work and live in the UK?   Yes       ⃞⃞   No     ⃞

If yes, please explain any conditions (e.g. end date, visa type, etc.)






	Do you have any criminal convictions not “spent” under the Rehabilitation of Offenders Act 1974?

 Yes      ⃞⃞   No     ⃞

If yes, please supply further details






Section B. Equalities Monitoring
 
Lewisham Churches Care is committed to promoting fairness and eliminating discrimination from recruitment and selection practices.  We strive to ensure that no job applicant receives less favorable treatment either directly or indirectly, on the grounds of age, race, disability, sex, gender reassignment, marital status, religion or belief, sexual orientation, pregnancy and maternity in accordance with the Equality Act 2010. To monitor the success of this, LCC asks applicants to complete the form below.  All information supplied will be treated in confidence and will not be used as part of the selection process.  The monitoring form will be detached from your application form, stored separately and used solely to provide statistics for monitoring purposes.
PLEASE CLEARLY UNDERLINE OR CIRCLE YOUR ANSWERS

	 Gender
	 Male   
	 Female  
	 Prefer not to say

	
	Is the gender you indicate the same as at birth?     Prefer not to say


                                                          	                                  	                      	                                                                             	                                  	                      	                          	
	 Age
	16 - 17
	18 - 21
	 22 - 30
	 31 - 40    
	 41 - 50   

	
	 51 - 60
	 61 - 67
	 68+     
	 Prefer not to say 



	 
 Marital status
	 
Married      Civil partnership          Single          Divorced
 
Other   (Please specify) 	    Prefer not to say
 



	 Nationality
	     


 
 
	Religion/Belief/Faith

	Baha’i  
	Buddhist
	Christian	
	Hindu
	Jain 
	Jewish  

	Muslim
	Sikh 	
	No religion
	Other  (Please specify)
	                            	

	Prefer not to say     
	 
	 
	 
	 



 
	Sexual Orientation

	 
Bisexual      Gay / Lesbian      Heterosexual      Other  (Please specify)
 
Prefer not to say
 



How would you describe your ethnic origin? Please choose the option that best describes your ethnic group or background*:
 
	White
	Mixed

	1.
	 Scottish/English/Welsh/
Northern Irish/British
	 
	10.
	White and black Caribbean
	 

	2.
	Irish
	
	11.
	White and black African
	

	3.
	Gypsy or Irish Traveller
	
	12.
	White and Asian
	

	4.
	Other white background
 Please specify
 
	
	13.
	Other mixed background
  Please specify
	 

	Asian or Asian British
	 
	Black or black British

	5.
	Indian
	
	14.
	 African
	

	6.
	 Pakistani
	
	15.
	 Caribbean
	

	7.
	 Bangladeshi
	
	16.
	Other black background
 Please specify
 
	

	8.
	 Chinese
	
	Other ethnic groups

	9.
	Other Asian ethnic groups
Please specify
 
	
	17.
	Other ethnic groups
Please specify
 
	


 *Categories are those recommended by the Office for National Statistics (ONS)





	The Equality Act 2010 defines disability as "a physical or mental impairment which has a substantial & long term effect on a person’s ability to carry out normal day to day activities".
 

	 Do you consider yourself to have a disability?
	Yes
	No
	 



The information you have provided will be stored either on paper records or electronically in accordance with the Data Protection Act 1998 and will be used solely to monitor the effectiveness of Lewisham Churches Care’s Equalities Policy relating to recruitment and employment.
 
By completing this form, you give your consent to Lewisham Churches Care processing the data supplied in this form for the purposes described above.
















 Section C: References
Please give details of two individuals, not related to you, who will provide employment references. Ideally, at least one should be a recent employer or client. Both should be able to comment on your ability to perform the role for which you are applying. 

	Name

	Name



	Position


	Position

	Address



	Address

	Phone


	Phone

	E-mail

	E-mail

	How is the referrer known to you?



	How is the referrer known to you?






 SECTION D: Declaration
·  I acknowledge that an appointment, if offered, will be subject to satisfactory references and a satisfactory enhanced DBS check.
· I confirm that the information given on this form is correct to the best of my knowledge and belief. I understand that any false information given may disqualify me from taking up employment or result in the termination of my employment.

Name (Please print): _________________________________                   Date: ___________


Signed:________________________________________         

Section E: Application


	1. [bookmark: _yryspngu8f58]Education
List all qualifications achieved, e.g. GCSEs, A-Level, degrees/ diplomas/ professional qualifications etc. starting with your most recent first.

	From - To  [month/yr]

	School/ College
	Examinations Taken
	Results Awarded

	
	
	
	







	2. [bookmark: _yinf1rfbemka]Employment/ Appointment History
List all employers starting with your present or most recent first. Please account for any gaps in employment.

	Name and Address of Employer
	Position Held
	From - To 
[Month/ Year]
	Reason for leaving

	




	
	
	

	




	
	
	

	




	
	
	

	




	
	
	



	3. Other Training/ Professional Experience
List any courses/ training/ professional experience you have undertaken, including dates and duration, which you feel are relevant to the advertised role.

	


[bookmark: _qj674h329h03]
	4. [bookmark: _7b3i0w8b75qi]Elaborate on your achievements in any role that relate to the position you are applying for.

	



	5. Experience and Knowledge
Please look at and link your answers to the tasks of the Job Description and the desired Person Specifications. Give examples that demonstrate that you have the experience and knowledge to undertake this role. 

You may use bullet points here.

	


[bookmark: _ymuqknd75d3y]

	6. [bookmark: _c7rbnlg5huw6]Skills and Abilities
Please look at and link your answers to the Job Description tasks and the desired Person Specifications. Give examples of how you have the skills and abilities to perform this role.

	




	7. [bookmark: _rxko4nr4cc0z]Why you are the right fit for this job
           Please look at and link your answers to the Person Specifications in the job description.   Give examples of why your personality and attitude make you the right person for this position.

	





	8. [bookmark: _3z266hmjei5p]Please add anything else you consider to be relevant to support your application for this role.
What else do you feel we need to know about you? 😊

	






Thank you for your time!
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